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Dear Applicant

Thank you for your interest in the post of  Integrated Learning Coordinator at Haymerle School.

Enclosed in the application pack please find, an application form, a job description and person specification, DBS declaration, and job context information providing some general information about the school.

Please complete and return the application form with the completed DBS declaration form. 

Your referees must be able to provide references promptly as these must be provided prior to selection and interviews. We request you to contact your referees to ensure that they are willing and are able to provide us with your reference promptly.

Please do not submit a general curriculum vitae these will not be considered. 

When completing your application it is essential that you answer each point in the person specification (which may involve some repetition) for your application to be considered. Please type these up under the same headings as on the Person Specification and attach to your application as the Application form itself will not have the adequate space. 
Please indicate on your application form which of the integrated learning areas you would like to be considered for

· Physical and Personal Development (PE and Dance, PESD, Sensory Therapy )
· Communication

· Social, Emotional and Creative Development (Music, Art, RE / SMSC)
May I remind all applicants that Haymerle School is committed to Southwark’s Safeguarding Policy and because of the nature of the post candidates are not entitled to withhold information regarding convictions by virtue of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 as amended.  Candidates are required to give details of any convictions on their application form and are expected to disclose such information at the appointment interview.

Because this post allows substantial access to children, candidates are required to comply with Departmental procedures in relation to police checks.  If candidates are successful in their application, prior to taking up post, they will be required to give written permission to the department to ascertain details from the Metropolitan Police regarding any convictions against them and, as appropriate, the nature of such convictions.

Thank you for your interest in our school. I wish you luck with your application. If you require any further information please contact me at the school.

Yours sincerely

E.M. Nolan

Head teacher

TIMETABLE FOR APPOINTMENT

	Advert in TES


	12th September 2017

	Closing Date 
	4th October 2017

	Informal visits to the school for candidates welcomed.


	Please telephone for
an appointment to visit on the 27th September

	Interviews


	17th or 18th October 2017
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Job Description: Integrated Learning Co-ordinator

[image: image2.jpg];] HaymerleSchool

WORKING TOGETHER RAISING ACHIEVEMENT





Post Title: 


Integrated Learning Co-ordinator Job Description

School:



Primary / Special School

Pay Range: 


MPS + TLR 2a +ILW
Line Manager: 

Phase co-ordinators and Senior Leadership Team

______________________________________________________________________

This is a full time position which is in line with the school teachers pay and conditions document.

Cross curricular responsibility areas subject to amendment following subsequent reviews or revision of the whole school curriculum and planning overview.

In addition to those classroom duties which are common to all classroom teachers as set out in the class teacher Job Description the post holder will have additional responsibility which will focus on raising standards of learning and teaching.
Main Purpose of the Job : To assist the Headteacher, SLT and phase co-ordinators in:
· Promoting, co-ordinating and reviewing an Integrated Curriculum Area across the school 

· Facilitating an appropriately differentiated National Curriculum through an agreed cross-curricular area of responsibility (see below). 

· Review and raise standards of learning and teaching across the agreed integrated curriculum area, giving feeding back, supporting and mentoring colleagues in their daily practice and encouraging collaborative approaches.

· Liaise with members of the SLT as necessary to ensure continuity and progression across the curriculum.

· Model and promote integration of additional support and therapy into the daily learning opportunities for every child across the school, mentoring colleagues as needed.
Areas of responsibility: (one of the following promoting cross curricular planning, integrating therapy and in line with School Curriculum Overview)
· Physical and Personal Development (PE and Dance, PESD, Sensory Therapy )

· Communication
· Social, Emotional and Creative Development (Music, Art, RE / SMSC)
TLR 2a Responsibilities will 

· Focus on Teaching and Learning

· Require the exercise of a teachers professional skills and judgement

· Require the teacher to lead and manage pupil development across the curriculum

· Have an impact on the educational progress of pupils other than the teachers assigned classes or groups of pupils

· Involve leading, developing and enhancing the teaching practice of other staff.

Key Accountabilities / Range of responsibilities:

The Integrated Learning Co-ordinator is responsible, in collaboration with SLT and Phase Co-ordinators, for:

1. Promoting and facilitating the highest standards of Learning and Teaching using their professional skills and judgement in facilitating development across their agreed area of the Integrated Curriculum. The Co-ordinator will:

·  Support Phase co-ordinators to review and update the school curriculum overview in line with Whole School Development Plan

· Facilitate collaborative planning with colleagues ensuring continuity and progression across all key stages/ phases, developing and improving long term plans and schemes of work.

· Ensure coverage, progression and a breadth of planned learning experiences with regard cross curricular area of responsibility.

· Review the quality of teaching and learning in line with school policy and expectations (peer support, reviewing plans, reviewing pupil progress towards targets, supporting scrutiny of pupils work and providing feedback).

· Contribute to the process of reviewing and updating the school development plan.

· Report on learning and teaching developments to the Governing Body as required

· Enthuse, develop and enhance the teaching practice of others across the school by modelling, supporting and guiding. 

2. Ensuring that there is a positive impact on the educational progress of pupils across their agreed area of the Integrated Curriculum. The Coordinator will:

· Support colleagues to attain the highest possible standards of pupil achievement through monitoring, evaluating, setting and reviewing targets for improvement (working alongside the phase coordinators and SLT) in agreed cross curricular area of responsibility ensuring that individual pupil needs are being met.

· Work with phase leaders to develop and implement action plans or other support to address any specific issues / areas of need and contribute to Phase leader reports to governors and SLT with regard to pupil progress.
· Work with colleagues to review pupil progress and to set targets in the light of prior attainment.

· Communicate and co-operate with other agencies to support the education and well-being of pupils, and to participate on meetings arranged for the purposes above.

· Support Phase leaders conducting work scrutiny to ensure high standards and continuity across the school

· Support Phase co-ordinators to collate case studies of pupil progress to facilitate a shared understanding of good and outstanding practice and to compare progress across a range of pupil cohorts.
3.Leading, developing and enhancing the teaching practice of other staff. The Co-ordinator will:

· Work collaboratively; promote co-operative professional working practices and support colleagues including inducting new staff in agreed cross curricular responsibility.

· Advise support staff in managing associated and relevant learning resources/ teaching materials / schemes of work.

· Participate in phase and interphase meetings as appropriate to facilitate good practice sharing and collaborative approach to teaching and learning within and across phases in agreed cross curricular responsibility.

· Lead by example, support and motivate staff 

· Liaise with all stakeholders, link professionals and other agencies

· Keep up to date with new initiatives as appropriate to secure further progress and continued development in agreed cross curricular responsibility.

· Participate and, where necessary, lead in CPD with particular reference to agreed cross curricular responsibility.

General duties

· Uphold the school behaviour and staff conduct policies by example

· To promote the positive ethos and culture of the school to other staff, governors, pupils and parents and members of the wider community.

· Contribute to parents groups, school web site, school assemblies, the school newsletter, assemblies or other school performances to support and promote the quality of teaching and learning at the school 

· Carry out any other reasonable duties as directed by the head teacher.

· If a teaching position this is governed by the National Agreement on School Teachers’ Pay and Conditions, supplemented by local conditions as agreed by the governors.

· Required to carry out all reasonable duties and responsibilities of the post in accordance with the Councils’ policies and procedures and standing orders.

· Enactment of Health and Safety requirements and initiatives as appropriate

· All employees are required to declare any conflict of interest that may arise before or during their employment.

· Any outside activities, either paid or unpaid, must not in the view of the School conflict with or react detrimentally to the Authority’s interest, or in any way weaken public confidence in the conduct of the School’s business.

· Undergo and meet school conditions for a satisfactory enhanced DBS check.

· Must comply with all equality legislation, policies and procedures; actively promote ways of eradicating and challenging racism, prejudice and discrimination through the School’s policies and procedures.

· To have due regard for safeguarding and promoting the welfare of children and young people, and to follow the child protection procedures adopted by the Southwark Safeguarding Children Board.

· Ensuring work is line with the School's Green Commitment Policy goals.

· Being aware of responsibilities under the Data Protection act for the security, accuracy and relevance of information held and maintained.

· Treating all information acquired through your employment, both formally and informally, in strict confidence

· To demonstrate a commitment to good customer care.

· Any other duties of an appropriate level and nature will also be required. 

To contribute as an effective and collaborative member of the School Team

· Participating in training to be able to demonstrate competence.

· Participating in the ongoing development, implementation and monitoring of the service plans.

· Contributing in meetings and being a supportive member of the school team.

INTEGRATED LEARNING CO-ORDINATOR PERSON SPECIFICATION

	QUALIFICATIONS AND EXPERIENCE
	Please address on application form
	 To be addressed at Interview
	Reference

	Degree / PGCE or equivalent qualifications and QTS (please bring certificates to interview) (E)
	(
	(
	

	Evidence of additional qualification/ courses in a relevant aspect of special educational needs (Autism). (D)
	(
	
	

	Demonstrate experience successful class teaching including pupils with a wide range of learning difficulties in both mainstream or special settings. (E)
	(
	(
	(

	Recent experience of teaching pupils in relevant Key Stages  (D)
	(
	(
	(

	STRATEGIC DIRECTION AND DEVELOPMENT OF THE SCHOOL
	
	
	

	The ability to work in partnership with all stakeholders. (E)
	(
	(
	

	The commitment to develop a positive, inclusive school ethos which-challenges any form of discrimination. (E)
	(
	(
	

	Experience of school self-assessment (D)
	(
	(
	

	Demonstrate an understanding of how School Improvement Planning facilitates raising standards. (D)
	
	(
	

	Demonstrate Knowledge of recent educational developments, initiatives and legislation, and how they may impact on the school. (D)
	
	(
	

	LEADERSHIP AND MANAGEMENT
	
	
	

	Demonstrate significant contribution to successful curriculum / whole school development activity within a school. (D)
	(
	(
	(

	Good self-management skills including prioritisation and personal organisation. (D)
	(
	(
	(

	Capacity to lead in peer support and CPD. (D)
	(
	
	

	Demonstrate some knowledge and / or experience of curriculum development e.g. identifying needs, planning, monitoring and evaluation of standards.(D)
	(
	(
	(

	Ability to analysing and interpreting data. (D)
	(
	(
	(

	TEACHING AND LEARNING
	
	
	

	Evidence of excellent teaching practice.(E)
	(
	
	(

	The ability to create a safe and stimulating environment that contributes positively to teaching and learning, with the knowledge and skills to promote high standards of discipline and behaviour. (E)
	(
	
	(

	Confident using information and communication technology skills and how to apply to management role and pupils education. (E)
	(
	
	(

	Experience of successfully contributing to whole school curriculum development. (D)
	(
	
	(

	Experience of, and commitment to, broadening the range of opportunities available to pupils through extra-curricular/extended schools activities. (D)
	(
	
	(

	PROFESSIONAL ETHOS AND PERSONAL QUALITIES
	
	
	

	High expectations for self and commitment to raising achievement. 
	
	(
	(

	Experience in working in partnerships with parents, carers and others 
	(
	
	(

	High expectations of pupil behaviour and strategies to meet the personalised learning needs of every child.
	(
	
	(

	Good organisational skills and the ability to have a flexible and adaptable approach. 
	
	(
	(

	Capacity to lead meetings, make presentations and to communicate effectively with collegues, parents other stakeholders
	
	(
	(

	FINANCIAL AND RESOURCE MANAGEMENT
	
	
	

	Demonstrate experience of successfully managing a budget for a school based project. (D)
	(
	
	(


(E) Essential

(D) Desirable

HAYMERLE SCHOOL

ABOUT OUR SCHOOL

Haymerle is a primary special school committed to supporting pupils with a diagnosis of autistic spectrum disorders and social communication difficulties alongside additional needs – including significant speech and language difficulties, developmental delay and complex learning needs maintained by Southwark Council. Pupils join us from the age of 4 to 11. We have 11 classes with a teacher and currently 2/3 teaching assistants in each class. We currently have 76 pupils on roll. We are lucky to have extensive grounds at Haymerle with two playgrounds and a garden and greenhouse where the children all have the opportunity to learn outdoors. 
ETHOS AND VALUES
Haymerle’s child-centred approach delivers a high quality education for all of our pupils. Every child has a voice and we ensure that everyone is listened to. We enjoy strong partnerships with a wide range of outside agencies, therapists, health professionals, specialists and family support.

Parents, carers and visitors often comment on the positive and welcoming atmosphere they notice when visiting the school. Our parents often tell us that their children can’t wait to come to school every morning.

LINKS BEYOND SCHOOL
Other professionals

We are supported by many visiting professionals including speech and language therapists, occupational therapists, music therapy and yoga.
Community Links:

We believe that learning happens both in and outside the classroom and therefore we practice the skills that we learn in the classroom, on outings and in the community. Classes visit ASDA and the Peckham library every week. We also go on many other outings including the Science Museum, Aquarium, local parks and many more.
[image: image3.jpg]":" b/

&
-y

Tl





PROFESSIONAL DEVELOPMENT
The school supports CPD for all staff. Most recently we have trained staff in PECS, SCERTS, TEACCH, TEAM TEACH, Rebound Therapy, Sensory Integration, Attention Autism and using sensory approaches in the classroom. We run 6 week in-house induction sessions for all new staff throughout the year.
CURRICULUM

At Haymerle School we follow a varied academic curriculum adapted to suit the individual needs of every child. We provide many opportunities for pupils to take part in exciting activities, in school and out, through educational outings and working with visiting practitioners.

We follow the National Curriculum differentiated to meet the individual needs of all our pupils.

Our most recent development is adopting the Creative Curriculum for pupils every afternoon.

Our curriculum is designed to meet the needs of pupils from P2i to NC Level 3. We have structured the curriculum so that pupils access at an appropriate level P1 – P3 early development, P4 – 7 integrated curriculum and P8+ National Curriculum. All pupils are given sensory and therapeutic opportunities throughout the curriculum.
Assessment is via Solar, through a new portfolio system, and CASPA. Pupils are monitored throughout the year on progress towards their end of year targets.
EXTRA CURRICULAR AND PHYSICAL ACTIVITIES

Being in inner London we are lucky to have many additional opportunities for our pupils which currently includes working with the London Philharmonic and the London Bubble Theatre. The school has arts mark gold and is currently taking part in the RHS school project. 
All pupils have opportunities to go swimming as part of their PE curriculum on a rotation throughout the year. Pupils also take part in weekly yoga sessions run by Yoga Bugs. Pupils have access to rebound therapy in our school gym.
We have recently converted our school gym to include a soft play area that pupils can access as part of intensive interaction and communication sessions.

Over the past year we have introduced theme weeks to give the pupils opportunities to further experience extra-curricular activities. We have had Harvest week, which has included parents coming to the school to take part in gardening and cookery activities, spring week, science week and healthy living week.
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Fact sheet –
Current staffing:
Headteacher

Deputy Headteacher

Assistant Head 
Eleven Class based teachers

Two PPA Teachers
Two Senior Teaching Assistants

Over thirty Teaching Assistants 

Two administrative assistants
One Business Manager
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Integrated learning Coordinator


Application Pack





Information for Applicants





Applications close: 4th October 2017


Interviews: 17th and 18th October 2017
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